[Tpunoxenue Ne 1
K npukazy no MJIOVY «Jlerckumii cag Ne 2335
ot 19.07.2017r. Ne 02-03/15

HHOJIOKEHUE
0 MOPSAKE PaCCMOTPEHUsI 0OpalleHUH TpaxaaH B
MyHUIIMNIATBHOE JOIIKOJIbHOE 00pa30BaTeIbHOE YUPEKICHNE
«erckuii can Ne233» JI3epKUHCKOTO pailoHa ropoaa Spocnasis

1.001mue nosoxxeHus

1.1.Hacrosimee Ilonoxkenne o mMOpsiAKE pacCMOTPEHHs OOpalleHHl TpakaaH B
MyHuIMnanbHOE JIOIIKOJIBHOE 00pa3oBaresibHOE yupexzaeHue «Jlerckuit cag Ne233»
J3epxuHCKOTO pariona ropona SApocnasins (nanee — JIOY) pa3paboTaHo B COOTBETCTBUU
¢ ®enepanbubiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mnopsigke paccMOTPEHHS
oOpamenuii rpaxxnan Poccuiickoit @enepannn», Ha ocHOBaHuM ykasa [Ipesunenta PO
or 17.04.2017 Nel71 «O MOHMTOpPMHIE€ M aHAJINU3E pPE3YyJbTAaTOB PACCMOTPEHUS
oOpallleHUI rpa)<aH U OpraHu3aluii.

[lonokeHMEM peryJupyroTcsi IPABOOTHOLICHUS, CBSA3aHHBIE C peanu3anuen
rpaxxganuHoM P® 3akpemsienHoro 3a HuMm Konctutynueil PO mpaBa oOpaineHus B
OpraHbl MECTHOTO CaMOYIPABJICHUsA, YCTAHABIMBACTCA IOPALOK PaCCMOTPEHHUS
oOparieHuii rpaxkaan B anmunauctpanuio JJOVY.

1.2. Opranuzamusi paboTel C OOpalieHUsIMU TpaxaaH B agmuHuctpanuio J[OY
Benercs B cooTBeTcTBUU ¢ KoHctutrynueit PO, « ®eaepanbabiM 3akoHOM 0T 02.02.06 1.
No 56-®3 «O mopsigke paccmorpenusi oOpaieHuit rpaxiaan Pdy», Ycrasom JIOY u
HacTtosiuM llonoxxenuem.

1.3. VYcranoBneHublii HactosmuMm [lonoxkeHneM TOPSAOK  PAcCMOTPEHUs
oOpallleHu# rpakaaH pacrpocTpaHseTcs Ha Bce 00palleHus Tpak[aH, 3a UCKIIOUEHUEM
oOpallleHu#, KOTOpble MOJUIeKAT PACCMOTPEHUI0 B HHOM TMOPSIIKE, YCTAHOBJICHHOM
(benepaibHBIMA KOHCTUTYIIMOHHBIMU 3aKOHAMHM W WHBIMH (penepaibHbIMH 3aKOHAMHU, a
TaK)Ke IMHUCEeM, WCIIOJIHCHHBIX Ha O(UIMANBHBIX OJaHKaxX YYPEKICHUW, OopraHu3alluid,
MPEANPUATAN, TOANUCAHHBIX UX PYKOBOJIMTEISIMH, YITOJTHOMOYEHHBIMU HA TO JIMLIAMH,
KOTOPbIE PACCMATPUBAIOTCS B MOPSIJIKE, YCTAHOBJICHHOM JIJ1s1 OOIEH KOPPECTIOHACHIUY.

1.4. VYcranoBnenHslii HacrosimMm [lojokeHHeM MOPSIOK  PACCMOTPEHHUS
oOpallleHuil TrpakJaH paclnpoCTpaHSETCS Ha IMPABOOTHOILEHHUS, CBSA3AHHBIE C
paccMOTpeHHEeM OOpalleHuii WHOCTPaHHBIX TpakaaH M Jul] 0e3 TIpakIaHCTBa, 3a
HCKJIIOYEHHUEM CIIy4aeB, YCTAHOBJICHHBIX MEKIYHAapOAHBIM JOroBOpoM Poccuiickoi
®denepanyu WK QenepaibHbIM 3aKOHOM.

1.5. Tlpu paccmoTpeHuu oOpallleHHs HE JOMYyCKaeTcs pasIriallieHue CBEICHUM,
colepKalmxcs B OOpalleHUH, a TaKXe CBEJICHUN, KacaloUuIMXCsl YaCTHOW KU3HU
rpaxxaanuHa, 0e3 ero cornacusi. He sBisiercst pasriamieHueM CBEACHUH, CoAepKaluxcs
B 0OpallleHuu, HanpaBJIeHHE MNHUCHMEHHOTO OOpalleHusi B TOCYIapCTBEHHBIN oOpra,
OpraH MECTHOT'O CaMOYMNPABJIEHUS WU JOJHDKHOCTHOMY JIMILY, B KOMIIETEHIIUIO KOTOPBIX



BXOJIUT PELICHHUE MMOCTABICHHBIX B OOpaIllEeHNE BOIIPOCOB.

1.6.Anmunuctpanusa JJOY cucrematndyecku aHaluM3upyeT U 00001maeT oOpaleHus
rpaxiaH, COAEpKalluecs B HUX KPUTUYECKHE 3aMEYaHus, C LEIbI0 CBOEBPEMEHHOTO
BBISIBJICHHUSI U YCTPaHEHUS MPHUYWH, MOPOXKIAIOUIMX HAPYIICHHE TMpPaB U OXPAHIEMbIX
3aKOHOM MHTEPECOB TPaXIaH.

2. [IpaBo rpa:kaan Ha oOpaileHne

2.1. I'paxxmaHe MMEIOT MpaBO 0OpaIlaThCcsl JUYHO, B YCTAaHOBJICHHOM (opme, a
TaK)Ke HaNpaB/IsATh WHIUBUIYAIbHbIE M KOJUIEKTUBHBIE MHUCbMEHHBIE OOpAallleHUs B
angmuuaucTpanuio JJOY nubo H0IKHOCTHBIM JIUIAM.

2.2. T'paxnane peanusyioT MpaBO Ha oOpalleHHue CBOOOJHO M TOOPOBOJIBHO, HE
HapyIIas mpaB ¥ CBOOOIBI IPYTHX JIHII.

2.3. ®opma oOparieHus rpaxaaHaMi BBIOUPAETCS CaMOCTOSITEIIBHO.

2.4. PaccmoTpenue oOpalieHuit rpaxaad OCyIIecTBIIeTCs OeCIIaTHO.

2.5. Ilpu paccmorpenun obOpaieHus B aaMuHuctpauuio JJOVY rpaxnaHuH umeeT
paBo:

- TIPEJICTABISTh JOTIOJHUTEIbHBIE TOKYMEHTBI M MaTepualibl, MO0 oOpamarbes C
pocb00i 00 UX UCTPEeOOBAHUY;

- 3HAKOMUTHCS C JOKYMEHTaMH W MaTepHhajaMH, KacaloIIUMHUCS PACCMOTPEHHS
oOpallleHus, €CIM 3TO HE 3aTparMBaeT MpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI IPYIHX
JUI, €CIM B YKa3aHHBIX JOKYMEHTaX W MaTepualax HE COJIEepXaTcsi CBEIEHUS,
COCTABJISIIOLME TOCYJNApPCTBEHHYIO WM HHYIO OXpaHsieMylo (¢efepajabHbIM 3aKOHOM
TalHYy;

- TMOJy4YaThb NHCHbMEHHBIH OTBET IO CYIIECTBY IIOCTABIEHHBIX B OOpalleHHe
BOIIPOCOB, 32 UCKJIFIOYEHUEM CJTy4yaeB, YKa3aHHbIX B 11.11.5.4, 5.8 HacTosiero [lonoxenus
YBEIOMJICHHE O Tepeaapecaiiil MICbMEHHOTO OOpaIleH!s] B TOCYAapCTBEHHBIE OPTaHbl,
OpraH MECTHOTO CaMOYIPABJICHUS WIH JOHDKHOCTHOMY JIMIYy, B KOMIIETCHIIMIO KOTOPBIX
BXOJIUT pEUICHHUE MTOCTABJIEHHBIX B 00OpaIlleHuU BOPOCOB.

- oOpamartbes ¢ kamoOoW Ha MPUHATOE MO OOPAIICHUIO PEIICHHUE WM JICWCTBHE
(6e3meiicTBUE), a TAKXKE C 3asIBJICHUEM O MPEKPAIIEHUU PACCMOTPEHUST 0OpaIeHusl.

3. TpeGoBaHus K NUCbMEHHOMY OOpaIIEHUIO

3.1. B nucbMeHHOM OO0pallleHud TpaxaaH B 005S3aTEIbHOM MOPSAIKE YKa3bIBACTCS
HAUMEHOBAHME aJMUHUCTpAlUU, JTUOO0 (aMuiusi, UMs, OTYECTBO COOTBETCTBYIOIIETO
JIOJHDKHOCTHOTO JIMIIAa WJIM €r0o JOJHKHOCTh B ammuHucTparmu OV, a Takke CBOIO
dbamuiIMio, UMs, OTYECTBO, MOYTOBBIM ajpec, MO KOTOPOMY JOJKEH OBITh HaIlpaBlICH
OTBET, YBEIOMJICHHE Tiepeajpecaluu OOpallleHusi, H3JaraeT CyTh MPEI0KEHHUS,
3asIBJICHUS WM YKaJ00bl, CTABUT JIMYHYIO TIOJINUCH U JATYy.

3.2. B cnyyae HeoOXOIMMOCTH B TIOJTBEP)KIECHUE CBOMX JTOBOJOB TPKIAHUH IO
MUChMEHHOMY OOpAaIlleHHuI0 TpujaraeT JOKYMEHTh M MaTepuaibl OO0 WX KOTHH,
KHIDKKM W OpUTHHAJIbl HWHBIX JOKYMEHTOB, TMPHJIOKEHHbIE K  OOpalieHusIM,
BO3BPAILAIOTCS 3asBUTEIISIM T10 UX MTPOChOE.

3.3. Obpamenue, nocrynusiiee B Anmunuctpauuio JJOY no mHboOpMarmoHHBIM
cUcTeMaM OOIIETO MOJIb30BaHUs, MOANEKUT PACCMOTPEHHUIO B TIOPSAAKE, YCTAHOBIEHHOM



HacTosiuM llonoxenuem.

3.4. I'paxxmaHvH HAMpaBIsI€T CBOE MUCHMEHHOE OOpaIlieHre HEMOCPEICTBEHHO Ha
umMs 3aeayroniedt JIOY unu ero 3amectutesnedl, B KOMIETEHUHUH KOTOPBIX BXOJUT
pEIIeHNE TOCTABICHHBIX B OOPAIIEHUH BOIIPOCOB.

3.5. TlucemenHoe oOpailleHHe MOAJEKHUT 005S3aTeTbHON PErucTpalud B TEYCHHE
TpeX AHEN C MOMEHTA MMOCTYIUJICHUS.

Bce nmocrynatouue B agmunuctpanuio JIOY nuchbMeHHBbIE 0OpallleHus TIpaskIaH
NPUHUMAIOTCS, YUYUTHIBAIOTCS, PETUCTPUPYIOTCS. PerucrpaimoHHblii MHACKC OOpalieHus
TpaXIaH YKa3bIBAC€TCS B MHCHBMEHHOM OOpAIEHWH, KOTOPBIM CTAaBUTCS B HIKHEM
MIPAaBOM YTIIy TIEPBOIO JIUCTA.

3.6. ITucrMa rpakaan ¢ TOMETKOW «JTMYHO» TIOCIIe IPOYTEHUS aApecaToM, B CiIydae,
€CJIM B HUX CTaBATCA BOMNPOCHI, TpeOyrolue o(UIMalbHBIX OTBETOB, MEPEAAIOTCS Ha
PETUCTPALMIO B YCTAHOBJIEHHOM IOPSIKE.

3.7. IluceMeHHoe oOpalieHue, COJEepKaillee BOIMPOCH], PEIIEHWE KOTOPhIX He
BXOJUT B KOMIIETeHIMIO aaMuHucTpauun JIOY, MOMIeKUT NEPECHUIKE B TEUEHUE CEMHU
JHEW CO JHS PETrUCTpalli B COOTBETCTBYIOIIMI OpraH WM COOTBETCTBYIOIIEMY
JOJDKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPOTO BXOJUT PELICHHUE IMOCTABJICHHBIX B
oOpallleHUH BOIIPOCOB, C YBEIOMJICHUEM I'pakJIaHMHA O Mepeajipecallu ero oopamieHus,
3a UCKJIIOYEHHUEM Cllydasi, YKa3aHHOTO B IL.II. 5.4, 5.8 Hactosmero [lonoxenus.

3.8. 3ampemiaercs HampaBiATh KAJIOOBl TpaxJaaH HA PACCMOTPEHHE TEM
JOJDKHOCTHBIM JuiiaM anMmunuctpanuu JIOVY, pemenue wnu nerictBue (Oe3neicTBUe)
KOTOPBIX 00KaITyeTCsl.

4. PaccMoTpeHne o0pameHuii rpax/iaH, NOAr0TOBKA OTBETOB

4.1. OGpamienue, noctynuBiiee 3aBenaywoueMmy OV, nmomiexxur o0s3aTenbHOMY
PacCMOTPEHHIO.

4.2. Ydert, peructpamnus, X0 pacCCMOTPEHUS 00paIleHns TPaXKaaH OCYIIECTBISIFOTCS
3aBEYIOLUM C 32aHECEHUEM B JKYPHAJI U KAPTOUKY JIMYHOTO IIPUEMA.

4.3. 3asenyromuii JJOVY:

- o0ecreynBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHUE
oOpaillleHusI, B Clydyae HEOOXOJMMOCTH — M C y4acTHEM Tpa)kJaHWHA, HAMPABUBIIETO
oOpailieHue;

- 3amnpamuBaeT HEOOXOAMMBIC JUISi PACCMOTPEHHUs] OOpallleHus JOKYMEHThl U
MaTepualibl B JIPYTUX OpraHax U y APYTUX MNPEANpUATHN W OpraHu3alui ropoja, 3a
UCKJIIOYEHUEM CYJIOB, OPTAHOB JIO3HAHUS U OPTaHOB MIPEABAPUTEIBHOTO CIIC/ICTBUS;

- PUHUMAET MEPhI, HAMPABJICHHBIE HA BOCCTAHOBIICHHE WJIH 3aIIUTy HAPYUIEHHBIX
mpaB, CBOOO/] ¥ 3aKOHHBIX HHTEPECOB TPaAXKIaHUHA;

- JIaeT MUChbMEHHBIC OTBETHI 10 CYIIECTBY MOCTaBJIECHHBIX B 00paIlleHUH BOTIPOCOB;

- YBEJOMJISIET TpaXJaHUHA O HAMpaBJICHUU €ro oOpalleHus Ha PacCMOTPEHHE B
JIPYrol opraH Wid APyrue NpeanpusThs U OpraHU3alUu ropojia B COOTBETCTBUU C HMX
KOMIIETEHIIEH.

4.4, YuapexJeHus, NPEANPUSATUS W OpraHu3aluy paiioHa IO HAMNpPaBICHHOMY B
YCTaHOBJICHHOM TMOPsAKE 3ampocy 3aBeaytomiero JIOY, paccmarpuBaromero oopaiieHue,



00s13aHBI B TeUeHHE 15 HAHEW MpemoCTaBisATh JOKYMEHTHI M MaTepHasbl, HEOOXOIUMBIE
JUTSL PACCMOTPEHUST 00paIlieHus 3a UCKIIOUEHUEM JOKYMEHTOB H MaTEPHAIIOB, B KOTOPBIX
colepKaTcsi  CBEIAEHHUS, COCTaBIMIOIIME TOCYJAapCTBEHHYID WM  OXPaHIEMYIO
denepanbHBIM 3aKOHOM TaWHy, M Ui KOTOPBIX YCTAaHOBIIEH OCOOBIH MOPSIOK
PEAOCTABIICHUS.

4.5. OtBeTbl Ha OOpallleHUsl TpakJaH, MpUCIaHHbIe Ha uMms 3aBenyromero JJOVY,
rOTOBATCS Ha OJIaHKE yupexAeHUs 3a MoJnuchio 3aBeaytomero JIOY u peructpupyrorcs
B JKypHaJe.

7.6. OTBETHI OJDKHBI CONEPKaTh KOHKPETHYIO M YETKYI0 WH(OpMAaInio 1Mo BCEM
BOIIPOCaM, MOCTaBJICHHBIM B OOpallleHUH rpakaaH. Eciu 3asBUTENIO JaH OTBET B yCTHOM
dbopMe, TO B MaTepuanax, NPUIOKEHHBIX K OOpAIICHUIO, TOJKHO OBITH 3TO YKa3aHOo.
Ecnu maercss mpoMeKyTOUHBIA OTBET, TO YKa3bIBAETCA CPOK OKOHYATEIBHOTO PELICHHUS
IIOCTaBJIEHHOT'O BOIIPOCA.

OTBeThl, MOATOTOBIICHHBIE HA OCHOBAaHWU MPABOBBIX JIOKYMEHTOB, JOJIKHBI
COJIEPKATh PEKBU3UTHI 3TUX IOKYMEHTOB C YKa3aHUEM JIaThl U HAUMEHOBAHUSI.

OTBeT Ha KOJJIEKTUBHOE OOpallleHHE OTIPABIISIETCS HA UMS IEPBOTO MOANKUCABIIETO
€ro JIMIa, €CJIM B TUCbME HE OTOBOPEHO KOHKPETHOE JIMIIO, KOMY HAJJIEKUT 1aTh OTBET.

OtBer Ha oOpamenue, noctynuBiiee B AnmuHuctpauuto JOY 1o
MH()OPMAIIMOHHBIM CHCTEMaM OOIIETr0 TOJIb30BaHUS, HAMNPABIAETCS MO IMOYTOBOMY
aZipecy, yKa3aHHOMY B OOpallleHHH.

4.7. OOparteHus TpaxaaH MOCiIe UX PACCMOTPEHHUS UCTIOTHUTEISIMU BO3BPAIAIOTCS
CO BCEMH OTHOCAIIMMHUCS K HHUM Marepuainamu 3aBeayromero JIOVY, koropsiii
dbopmupyeT nena, B TOM 4YHUCIE C OTBETOM 3asBUTENIO B Clydae, €CJM J1aBaJloCh
nopy4eHue HHPOPMHUPOBATH PYKOBOJCTBO O pe3yjIbTaTax pacCMOTPEHHUS.

4.8. Tlopsaok BU3UPOBAHMS MOATOTOBIICHHBIX OTBETOB Ha OOpaIlleHUs TpakIaH 3a
NoANnuCkIo 3aBeaytouiero JJOY u ero 3amecturesneil yCTaHABIMBACTCS CHEAYIOIIHIA:

Ha BTOPOM 3K3EMIUISIPE OTBETA 3asBUTENIO B JIEBOM HMXHEM YIJIy YKa3bIBAE€TCS
dbaMuus W TOAMNKUCH HMCIHOJHUTENS, HOMEpP €ro CciyXeOHoro tenedoHa, a TaKKe
MPOCTABIIAIOTCA BU3bl PYKOBOAMUTENEH, YyYaCTBOBABIIMX B TMOJATOTOBKE OTBETa, C
pacppoBKON paMuiIHii.

4.9. Ha xaxxnoMm oOpalieHuu Mocjie OKOHYATEIbHOIO PELIEHUs U €ro MCHOJHEHUs
JIoJKHA OBITh OTMETKa 00 wucnoiaHeHuH «B geno», gata W JAM4YHAs MOAMNKUCH
JOJKHOCTHOTO JIMIA, TPUHSIBLIEr0 3TO pernieHue. llpennoxenus, 3asBaeHus U Kajuoobl,
KO OTBETOB Ha TpaxaaH (OPMHUPYIOTCS B IO B COOTBETCTBHH C yTBEPKICHHOMN
HOMEHKJIATypOH JEl.

5. ITopsaiok paccMOTpeHHs OTAEJbHBIX 00paleHuit

5.1. OOpamenusi rpaxkiaH, nocTynuBiiue 3aBenaywomieMmy JIOY wu3 cpeacts
MaccoBOM HH(pOpPMALIMK, PACCMATPUBAIOTCA B MOPSAKE M CPOKH, MPETyCMOTPEHHBIE
HactosmuM Ilonoxxenuem.

5.2. B cnydae eciiv B MUCbMEHHOM OOpAIlleHUH HE YKa3zaHa (aMuiivs rpaxaaHuHa,
HAIPaBHUBIIETO OOpallleHrue U MOYTOBBIA aJpec, M0 KOTOPOMY JOJDKEH ObITh HaIlpaBJIeH
OTBET, OTBET Ha oOpamieHue He naercsa 3aBeAyromum JOY, npuHUMaeTcs pelieHue o



CIIMCAaHUU JaHHOTO oOparienus «B memoy.

5.3. Ecnu B ykazaHHOM 0OpallieHuu COAEP KaTcsl CBEICHUS O MOATOTaBIMBAEMOM,
COBEpIIIAEMOM WJIM COBEPIICHHOM IPOTHBOMPABHOM JESHUU, a TAaKXKE O JHIE, €ro
MOATOTABIMBAIONIEM, COBEPIIAIONIEM WM COBEPIIUBIIEM, OOpaIeHUE IMOICKHUT
HaIpaBJICHUIO B OpTraH B COOTBETCTBUU C €r0 KOMIIETEHIIUEH.

5.4. OOpamieHue, B KOTOpOM oOOXkanyercs cyaeOHOEe pelieHue, BO3BpalllaeTcs
IpaXJAHUHY C Pa3bICHEHHEM MOpPsAKa 005KajJoBaHUsl JAHHOTO CYACOHOrO pelieHusl.

5.5. Ilpu mnomydyeHUHM NHUCBMEHHOTO oOOpalieHus, B KOTOPOM COJEpHkKaTcs
HEIICH3YPHBIC, OCKOPOUTEIIBHBIC BRIPAKECHHS, YTPO3BI KU3HH, 3JOPOBBIO HIIA UMYIIIECTBY
TOJDKHOCTHOTO JIMIIA, @ TaKKe WICHOB €Tr0 CEMbH 3aBEAYIOIIMI BIpPaBe OCTABUTH
oOpailieHre 0€3 OTBEeTa MO CYIIECTBY IMOCTABJICHHBIX B HEM BOIPOCOB U COOOIIUTH
IrpaXJAaHUHY, HaAIpaBUBIIEMY OOpalleHue, O HEIONMyCTUMOCTU 3J0YMOTpeOIeHUsS
IpaBoOM.

Pemenue o cnucanuu naHHoro obpareHusi «B nemno» u HampaBieHUU COOOIEHUS
3asBUTEII0 O HEIONMYyCTUMOCTH  3JIOYyNOTPEOJCHUS MPaBOM  IMPUHUMAETCI U
noanuceiBaercs 3aseayromum 10V ninm 3amectureneM.

5.6. B ciaywyae ecnu TEKCT MUCHbMEHHOTO OOpAIieHUs] HE TOMTAETCS MPOYTCHHIO,
oOparreHre He TOJICKUT HAIpPaBJICHUIO HA PAaCCMOTPEHHE W OTBET HAa HETO HE JAaeTCH.
3asBuTeN0 00 3TOM cooOIIaeTcsa, eciu ero (aMuius W MOYTOBBIA aJpec MOAIAI0TCS
npouteHuto. Pemienne o crnucanuu gaHHoro oOpamieHus «B geno» u cooOuieHuu
3asIBUTENIO TPUHUMAIOTCS U MOAMKUCHIBAIOTCS 3aBEAYIOIMIUM W 3aMECTUTEIIEM.

5.7. O6parieHust Tpak/iaH, MOCTYIUBIINE OT OJTHOTO U TOTO K€ JIMIIA 110 OJTHOMY U
TOMY K€ BOIIPOCY, €CJIM CO BPEMEHH IOJIa4H MIEPBOT0 OOpaIICHHS UCTEK YCTaHOBICHHBIN
HactosuM [lookeHreM CpoK pacCMOTPEHUS WIIH 3asiBUTENbh HE COTVIACEH C MPUHSATHIM
10 €T0 OOPAIICHHUIO PEIICHUEM, CYUTAIOTCS TOBTOPHBIMU.

ITpu paboTe ¢ TOBTOPHBIMHU OOpAIICHUSIMH IECTOTPOU3BOIUTENH (POPMUPYET IEIIO C
y>K€ UMEIOITUMUCS JJOKyMEHTaMH 110 00pallieHUsIM JTAHHOTO 3asBUTEIS.

He cuutarorcss mOBTOpHBIMH OOpaIl€HUs] OJHOTO W TOTO K€ 3asgBUTENSI, HO TIO
Pa3HBIM BOIIPOCaM, a TAKK€ MHOTOKpATHBIE — IO OJTHOMY M TOMY >K€ BOTIPOCY B Cliydae,
€CJTM TIPUYUHBI, IO KOTOPBIM OTBET I10 CYIIECTBY IMOCTABJIEHHBIX B OOpAIICHUH BOTIPOCOB
HEe MOr OBITh JaH, B IOCJIEIYIONIEM OBUIM YCTPAaHEHBI, TPaKIaHWUH BIIPaBE BHOBH
HanpaBuTh oOpaileHue 3apeayroniemy JJOVY.

5.8. B ciiydae ecnu B MMCbMEHHOM OOpAIlEHUU TpakJIaHWHA COJEPKUTCSI BOIPOC,
Ha KOTOPBIA €My MHOTOKPATHO JaBaJIMCh MUCHbMEHHBIC OTBETHI MO CYIIECTBY B CBS3H C
paHee HarpaBJIEHHBIMU OOpaIEHUSMU, U TIPU 3TOM B OOpaIIeHUH HE MPUBOATCS HOBBIC
JIOBOJIbI WMJIM  OOCTOsITeNbcTBA 3aBenyromuii JIOY BmpaBe NpuHITH perieHue o
0€30CHOBATENILHOCTA  OYEPEAHOr0  OOpalleHuss MW MPEKPALIEHUU TEPENHuCKUu C
rpakganuaoM. O JaHHOM pEIICHWH YBEIOMIBICTCS TpaKIaHWH, HaIpPaBUBIIUH
oOpailieHue.

5.9. B ciyuae eciu OTBET MO CYIIECTBY MOCTaBJICHHOTO BOMpPOCa B 0OpalleHuu He
MOXKET OBITh JaH 0€3 pas3riameHus CBEJACHUH, COCTaBISIONIUX OXPAHIEMYIO
(benepabHBIM 3aKOHOM TaliHy, TPaXXIaHUHY, HAIPABUBIIIEMY OOpaIieHrne, Coo0maeTcs o



HEBO3MOKHOCTH J1aTb OTBET IO CYLIECTBY B CBSI3M C HEIONYCTHMOCTBIO pa3rilalleHHs
YKa3aHHBIX CBEJICHUM.

6. Cpoku paccMOTpeHHs oOpaleHuii U yBeJoMJIeHUe 3asiBUTeJIei

6.1. OGpamenus, moctynuBire 3aBeayomemy JIOY, paccMaTpuBalOTCs B CPOK 10
OJIHOTO MecAlla CO JHS MX PEerucTpaluu, €clidi MHOM CpoK (MEHbIIUW) HE YCTaHOBJIECH
pykoBoauteneM  Jaubo  ero  3amectuteneMm.  OOpameHusi, He — TpeOyroiue
JOTIOJTHUTENIBHOTO HW3Y4YEHUsI U MPOBEPKU, paccMaTpuBaroTcs Oe3oTnaratenbHo. O
pe3ynbTaTax pacCMOTPEHHUS YBEIOMIISIOTCS 3asIBUTEIIH.

6.2. B HCKIIOUMTENBHBIX CIydasgX pYKOBOJUTENb BIpPaBEe MPOMIUTH CPOK
paccMoTpenust oOparieHus He 6osee yem 3a 30 gHEH, yBEIOMHB O TIPOJJICHUH CPOKA €ro
pacCMOTpEHHsI  TpakJaHWHA, HampaBuBHIero oOpamenue. [lponnmenue  cpoka
oopMIIsieTCs MCIOJHUTEISIMU HE MEHee 4YeM 3a IsATh JHEH 10 HMCTEUYECHHs] CpoKa
pPaccMOTpPEHUs 0OpaIleHUS.

7. Opranu3anus padoThl 10 JUYHOMY NpHeMYy I'PaKIaH

7.1. I'paduk u mopsanoxk ynyHoro mnpuema rpaxnaad B JIOVY ycranaBiauBaetcs
PYKOBOJIUTEIIEM.

7.2. Ilpu nmuuHOM TIpHEME TPaKIaHWH TPEIABSBISIET JOKYMEHT, yIOCTOBEPSIOLIHIA
€ro JUYHOCTb.

7.3. Tlo Bonpocam, He BXOASIIKMM B KOMIETEeHLUIO 3aBeaytouero 10V, 3asBurensm
PEKOMEHIyEeTCsI 0OpaTUTHCSI B COOTBETCTBYIOLLME OPTaHbl, YUPEXKIEHUS, OPraHU3ALHH.

7.4. Bo BpeMs 3alluCM HAa IpPUEM 3aBEIYIOIIMNA 3allOJIHAET KapTOUKYy JIMYHOTO
npuema TpaxgaHuHa (dopma mnpuiaraercsi), B KOTOPYIO 3aHOCHUTCS COJEpKaHUE
oOpalieHus TpaKJaHuHA HA JIMYHOM IMPHUEME, a TAKXKE PE30JIIOLHS BEAYIIErOo MPUEM, C
MOPYYEHUEM JODKHOCTHOMY Jniy. IIpr HeoOXoIMMOCTH TpakaaHaM MpeasiaraeTcs
U3JI0KUTh CYTh BOINpPOCa B MUCbMEHHOM BHjE. [lMcbMeHHOE 0OpallleHrue B 3TOM Cily4yae
PETHCTPUPYETCS U pACCMATPUBAETCS B YCTAHOBJIEHHOM MOPSIKE, & B KAPTOUKE JeNIaeTcs
oTMeTKa «OCTaBJIEHO 3asBJICHUE» U J1aTa PETUCTPALIUU.

B cnyuae ecnu u3nokeHHbIE B YCTHOM oOOpamieHUH (PakThl U OOCTOSTEIHCTBA
ABIIIIOTCS. OYEBMJIHBIMM W HE TpeOYIOT [ONOJHHUTENIbHOM NpOBEpKH, OTBET  Ha
oOpalieHue ¢ coryacus rpakJaHuHa MOXET ObITh JaH YCTHO B XOJI€ JIMYHOTO MPUEMA, O
YeM JIeJIaeTCs 3alliCh B KApPTOYKE JIMYHOTO MpHUEMa IrpakJaHuHA. B ocTanbHBIX ciydasx
JAeTCsl MUCbMEHHBIN OTBET 110 CYIIECTBY MOCTaBICHHBIX B 00OpaIIeHUH BOIPOCOB.

7.5. TIpn mOBTOpHBIX 0OpalIeHUsIX MOAOUPAIOTCS UMEIOUIUECS MaTepHUAIIbI 10 ey
3asiBUTEJIS.

7.6. B xozie TUYHOTO MpHeMa TpakJIaHUHY MOXKET OBITh OTKAa3aHO B JalibHEHIIEM
paccMOTpPEeHHH OOpaIlleHUs, €CIM eMy paHee ObLI JaH OTBET IO CYIIECTBY MOCTaBICHHBIX
B 00pallleHuH BOIIPOCOB.

8. PaGora ¢ oOpameHusiMM, NOCTABJIEHHBIMU HA KOHTPOJIb

8.1. OOpamieHusi, B KOTOPBIX COJAEpPXATCA BONPOCHI, HMEIOIIME OO0JbIIOE
OOIIIECTBEHHOE 3HAYEHHE, COOOIIAETCS O KOHKPETHBIX HAPYLIEHUSAX 3aKOHHBIX TPaB U
MHTEPECOB Ipak/1aH, Kak npasuio, ctaBiarcs Ha KOHTPOJIb.

8.2. Ha «koutponbHbix oOpameHusix ctaBsatcs nometkn «KOHTPOJIby wu



«[TOJIEXKUT BO3BPATVY ».

8.3. JIoJKHOCTHOE JIMIIO — KCIIOJIHUTENb B YCTAHOBJICHHBIE CPOKH PACCMATPUBACT
KOHTpPOJIbHOE oOparnienne, HHPOpMHUpPYET O pesynbratax 3aseaytomiero JAOY  mmbo
3aMECTHUTEIACTAPUIErO BOCIUTATEINSI, TOTOBUT OTBET 3aIBUTEIIO.

8.4. Eciu B oOpallleHHsX TrOCYJapCTBEHHBIX OPIaHOB COJEPKATCS IPOCHObI
npouH(POPMHUPOBATh HUX O pe3yibTaTax pPACCMOTPEHUS TPaKJaH, TO HCIOJHUTENb
rOTOBUT OTBET U uUM. Kak mpaBuio, 3T OoTBEeTHl MOANMCHIBalOTCA 3aBenyromum JJOY.
3agenyrommii  JIOY BmpaBe mNpeasio)kKuTh MCIOJIHUTENO MPOAOJKUTE paboTy ¢
IIPOBEICHUEM JIONOJIHUTEIBHBIX IMPOBEPOK WM IOCJE IOANUCAHUS OTBETa CIHUCATh
MaTepualbl 0 pe3ybTaTaM pacCMOTpeHUs1 oOpameHus «B aemnoy.

8.5. OOparieHne cuMTaeTCS HCIOJIHEHHBIM M CHHUMAETCS C KOHTPOJS, €CIH
pacCMOTPEHbl BCE IIOCTaBJICHHBIE B HEM BOIPOCHI, NPUHATHI HEOOXOJIUMBIE MEpHI,
3asBUTEIISIM JaH OTBET.

8.6. IluceMeHHBIE OOpallleHUsl, HA KOTOPbIE NAIOTCA MPOMEKYTOUHBIE OTBETHI, C
KOHTpOJISI He CHUMaroTcs. KOHTpoub 3aBepiaeTcsi TOJIbKO MOCE€ BBIHECEHUS U IPUHATHUS
MCYEPIIBIBAIOIIMX MEP MO Pa3pelIeHUI0 MPEI0KEeHHs], 3asBIEHUs, KanoObl. Pemenue o
CHATHM C KOHTPOJIA MpUHUMAET 3aBenytomas JJOY .

8.7. KoutponbHble 00parieHus MODKHBI COJEPKAaTh KOHKPETHYI0O M YETKYIO
MH(OPMALIUIO IO BCEM BOIIPOCaM, IOCTABICHHBIM B OOPAILLIEHUSIX IPAXKAAH:

- €CIIM CPOKHM pAacCMOTPEHHS MPOJIEHBI, TO JOJDKHBI OBITh YKa3aHbl MPUYMUHBI U
OKOHYATeJIbHAasl JlaTa PacCMOTPEHHs, MO HCTEYEHHH KOTOpPOW OyleT MOMOJIHUTEIHHO
COOOILIEHO O MPOJIeTaHHON paboTe;

- B OTBETE JOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOW WK MHOU (opme
MPOUH(POPMHUPOBAH O PE3YJbTaTaX PACCMOTPEHUS;

- OTBET 3asIBUTEINIO OJANUCHIBACTCS PYKOBOJIUTEIIEM;

- K OTBETY MPUKJIAJbIBAETCS OPUTMHAJ PACCMOTPEHHOIO OOpallleHHs Tpa)KAaHUHa,
ecnu Ha HeM ctouT mrami «[IOJIEJXKUT BO3BPATVY ».

9. KontpoJas 3a c00./1101eHrneM NOPsiIKa paccCMOTPeHusl 00paleHuii

9.1. JIomXKHOCTHOE JIMIIO B MpefiesiaX CBOeH KOMIETEHIIMH OCYILECTBISET KOHTPOIb
3a COOJIOJIEHUEM TMOpSAJKAa PACCMOTPEHHUS OOpAaIllEHUU, aHaTU3UPYET COJAEpIKaHUE,
MocTynarmux ooOpameHuit u uHpopmupyer 3aBenyromero JIOY o HapymeHHsx
MCIIOJIHUTENbCKOU JUCIUTIIUHBI.

9.2. 3aegyrommii JIOY mnpuHMMaer Mepbl MO CBOCBPEMEHHOMY BBISBICHHIO U
yYCTpaHEHUIO IPUYUH HApPYIIEHUS MPaB, CBOOO ] M 3aKOHHBIX HHTEPECOB I'pak/iaH.

9.3. Jluta, BUHOBATHIC B HAPYIIICHUH TOPSIIKA PACCMOTPEHMS 00OpaIieHui Tpak/aH,
U3JI0)KEHHOr0 B HactosimeM IlosokeHnn, HECYT OTBETCTBEHHOCTh, IIPELYCMOTPEHHYIO
3aKOHO1aTeJILCTBOM PD.

10. XpaHeHue MaTepuAaJIOB 10 00palleHUIM IPaKIaH

10.1. 3aBeayromnuit JIOY ocyiiecTBiIsIET XpaHEHUE U UCTI0JIb30BAHHUE B CIIPABOYHBIX
Y MHBIX LEJSAX MPEeNIOKEHUH, 3asBICHUN 1 KaJl00 rpa)KaaH.

10.2. BHecT B HOMEHKJIATYPY KypHAaJ PETUCTPALlMU IO 00pallleHUsIM TPaXxaaH.

10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTb JOKYMEHTOB MO OOpaIleHHsM TpakaaH



BO3sIaraercs Ha 3aBeaytouiero JJOVY.

10.4. YcranaBnuBaeTcs CpOK XpaHEHHUS MPEIOKECHUMN, 3asBICHUM, ka0l rpakiaaH
U JIOKYMEHTOB, CBSI3aHHBIX C HMX PACCMOTPEHHUEM U paspernieHueM — 5 iner. B
HEOOXOJMMBIX CIy4dasx SKCIEPTHONH KOMHUCCHEH MOXKET OBbITh NPHUHATO peIIeHHue 00
YBEJIMUEHUH CpPOKAa XPAaHEHHWs WIM O TIOCTOSHHOM XpaHEHUM Haumbojee IEHHBIX
PEAJIOKEHUM TpakIaH.

10.5. Tlo wucreyeHMM YCTAaHOBJCHHBIX CpPOKOB XpaHEHUS JOKYMEHTBI TIO
NPEIJIOKEHUSIM  3asBJICHUSIM M JKajo0aM TpaxaaH IMOJJIekKAT YHUYTOKEHUIO B
COOTBETCTBUHM C yTBepKJIeHHbIM DenepasibHoi apxuBHO# cinyx00i Poccuun 06.10.2000r.
[lepeyrHemM THUIIOBBIX YMPABICHUYECKUX JOKYMEHTOB, OOpa3yIOMUXCS B JESITCIBHOCTH
OpraHU3aINH, C YKa3aHUEM CPOKOB XpaHCHHUSI.

10.6. XpaneHue aen y UCIOTHUTENIEH 3anperiaeTcs.

10.7. O6paiiieHus rpak/iad MOTYT HaIIPaBJISITHCSL B apXUB 0€3 pacCCMOTPEHUS, €CJIU B
HUX COJIEP)KATCAd PACCYXKJEHHUS 10 H3BECTHBIM MpOOJIeMaM WU TMOJHUMAIOTCS YKe
pElIeHHBbIE BOMPOCH, HE TPEOYIOIIUE JOMOIHUTEIBHOIO PACCMOTPEHHUS, a TaKKe
O€CCMBICIIEHHBIE TI0 COACPKAHUIO.

10.8. Pemenue o crimcannm yka3aHHBIX 0OpareHui npuHrMacT 3aBeayromnuii JIOVY.



[MPUJIOKEHUE

K [lonoxenuro o nopsiake
paccMOTpeHHs OOpaIIeHHUH TpakaaH
B M/IOVY «/lerckuii cag Ne 233»

KAPTOYKA JIMYHOI'O IPUEMA I'PAXKIAH
3aBeayromum MJIOY «/lerckuii cag Ne 233»

JlaTa mpuema
®.1.0. rpaxx1annHa
Mecto paboTbl
Jlomaiaui agpec
Tenedon
ConeprxkaHue yCTHOrO oOpalieHus

PesynbpTaT paccMoTpeHus: yCTHOTO 0OpallieHus TpaKJaHuHA
1.Komy otnipaBieHo (pe30Jitornus)

2.J1aTa UCTIOJIHEHUS
3.JlonomHUTENHHBIN KOHTPOJIb
4.CHSTO C KOHTPOJIS
5.Pesynbrar
6./laTa, TOHKHOCTH UCTIOTHUTES
7.0T rpaxklaHiHa IpUHATO nUchbMeHHoe 3asiBieHue (Ilpunaraercs)

Bx.Ne ot « » 20 1.




